1 Normative References
1.1 Style Guide
Follow the latest edition of the Chicago Manual of Style (CMOS) for
items not covered in this manual.
1.2 Dictionary
Use the online version of Merriam-Webster.com Dictionary (MWD)
(https://www.merriam-webster.com/) for all spellings and non-techni-
cal definitions.
2 Romanization
2.1 Romanization of Japanese
2.1.1 General Rules of Romanization
Refer to the chart below for correct romanization.
a (7) | i () |u (7) | e (T) | o ()
ka (1) | ki () | ku (2) | ke (7) | ko ()
sa (%) | shi () | su (R) | se () | so (V)
ta (%) | chi (F) | tsu (V) | te (7) | to (M)
tsa (V7) | ti (F71) | tu (k) | tse (V) | tso (V=)
na (F) | ni (=) | nu (X) | ne (%) | no (/)
ha (\) | hi () he (™) | ho ()
fa 77 | fi 50 | ™ P fe (1) | fo (74)
ma (%) | mi (2) | mu (L) | me (X) | mo (%)
ya (v) yu () yo €E)
ra (Z) | ri () | ru UL | re (L) | ro (o)
wa ()
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ga (#) | gi (#) | qu (7) | ge () | go ()
za ) | ji () | zu (X) | ze () | zo )
. du )
da ) |1 P (ko) | de ) | do ()
di Tl e
ba (\) | bi () | bu (7) | be (N) | bo (R)
pa %) | pi () | pu (7 | pe (=) | po ()
kya (F+) kyu (F2) kyo (=)
sha (> v) shu (2) | she (1) | sho (>3)
cha (Fv) chu (F2) | che (¥x) | cho (F32)
nya (Zv) nyu (=2) nyo (=z=2)
hya (%) :yyu” E:z; hyo (=)
mya (X v) myu (22) myo (23)
rya (U ) ryu (U a) ryo (U=3)
gya (F+) gyu (F¥2) gyo (*3)
ja () ju (¥a) | je (x| jo (¥3)
bya (Ev) byu (Ea) byo (=)
pya (Ev) pyu (Ea) pyo (E=a)
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The chart is adapted from Kenkyusha’s New Japanese-English Dictionary (5th ed.)

n i

Use “n” not “m" before a “b,” “m,” or “p.”

HE shinbun not shimbun
K Tenpyo not Tempyo
KX Tenmu not Temmu

Use an apostrophe after an “n” when the following syllable starts

with a “y” or a vowel.

JHER Man’yoshii  not
fli—ER Jun’ichiro not
EE zen’i not

Manyosha
Junichiro

zeni




To mark a geminate consonant, double the first character of the
relevant consonant. For geminate “ch,” you can also use “tch.”

BRAL giccho or gitcho
A mokkan

Gt kottohin

s shikki

SZH jissokuzu

Use macrons to indicate adjacent vowels forming a long sound that
do not extend beyond morpheme boundaries. As a rule of thumb,
a new Chinese character usually overlaps with the start of a new
morpheme.

HESR Ninamesai
ZER iinkai

JEUEL Ho00

SE torii

=Y — shisa

A goon

a5 toro

P— biru

Kyuhaku, For geminate “ch,” always use “cch.”
NABUNKEN
2.1.2 English Words of Japanese Origin

n u

Many Japanese words, such as “bonsai,” “rickshaw,” “origami,” or
“Bunraku” have entered the English language. Treat these as English
translations, not romanizations, of the relevant Japanese words.
Follow the spelling and capitalization seen in the MWD and do not
italicize. When multiple variants are listed in the MWD, follow the
entry with the definition of the word. Consider whether the read-
ership would be familiar with the anglicized term, if not, consider
romanizing and explaining the Japanese term or using an alterna-
tive translation.

Frequently appearing English words of Japanese origin:

aikido, adzuki bean, anime, banzai, bento box, bonsai, Bunraku,
Bushido, daikon, daimyo, dashi, dojo, enoki mushroom, emoji,
fugu, fusuma, futon, geisha, geta, genro, ginkgo, Go, haiku, hara-
kiri, hibachi, hiragana, ikebana, Imari, inro, judo, jujitsu, Kabuki,
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kakemono, kaki, kami, kamikaze, kana, kanji, karaoke, karate,
katakana, katana, kendo, kimono, koi, kombu, koto, makimono,
manga, matcha, matsutake, medaka, miso, mochi, netsuke, ninja,
Noh, nori, nunchaku, obi, origami, pachinko, ramen, Romaji, sake,
salaryman, samurai, sashimi, satori, senryu, seppuku, shamisen,
shiatsu, shiitake, Shinto, shogun, shoji, sudoku, sukiyaki, sumi-e,
sumo, surimi, sushi, tanka, tatami, tempura, teriyaki, tofu,
tokonoma, torii, tsunami, typhoon, udon, ukiyo-e, umami, urushi,
wakame, wasabi, yakuza, zaibatsu, Zen, zori

Kyuhaku Do not capitalize “Kabuki,” “Bunraku,” “Romaiji,” and “Noh,” i.e.,
write “kabuki,” “bunraku,” “romaji,” and “noh.”

2.1.3 Pluralization
Never pluralize romanized Japanese words. As a general rule, do
not pluralize English words of Japanese origin.
Many geisha and samurai  not Many geishas and samurais
read kusazoshi. read kusazoshis.

2.2 Romanization of Chinese
Use Hanyu Pinyin without diacritics.

2.3 Romanization of Korean
Use the Revised romanization of Korean system, as adopted by the
South Korean government.

2.4 Romanization of Sanskrit
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Use the International Alphabet of Sanskrit Transliteration with
diacritics. Do not pluralize transliterated Sanskrit terms but plural-
ize English words of Sanskrit origin that appear in the MWD, such as
“deva” or “guru.”

+#R %z the ten demonesses (Skt. raksas]) not Ten Raksasis
+=K the twelve devas not Twelve Deva




KNM For the Historical Buddha and his family, do not use diacritics and
convert “§” and “s” to “sh.”
Shakyamuni, Shakya clan

Kyuhaku Do not use diacritics and convert “$” and “s” to “sh.”

3 Italicization and Capitalization of Non-English Terms
and Names
Italicize but do not capitalize Japanese or any other non-English
terms.
tachi, kosode, makie, tanto, gigaku, bugaku, sugoroku, giccho
Capitalize but do not italicize proper names.
Reiwa, Ryukyu, Ainu, Shikoku, Kuroda Seiki, Heisei Chishinkan
When working with the Imperial Household Agency, follow its rules
of capitalization and italicization of Japanese terms.

KNM Treat major Japanese theatrical forms as proper nouns (capitalize
but do not italicize), i.e., write “Gigaku,” “Bugaku,” “Bunraku,” and
“Kyogen.”

4 Names and Titles

4.1 Names of People

4.1.1 General Rules

Romanize names according to the rules of the given language. For
Japanese, Chinese, and Korean names, the family name should
precede the given name. In hyphenated names, only capitalize the
first letter. For contemporary artists use their established preferred
spellings. For contemporary public figures who have established
identities outside of their country of origin, use the established
alternate spellings. Do not write surnames in uppercase.

FETE Ik Ogata Korin
FAE T (A1) Nam Gye-u
K Mi Fu
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